
JUSTIFICATION FOR CREDITING PRIOR EXPERIENCE TOWARDS 
AN EMPLOYEE’S ANNUAL LEAVE ACCRUAL RATE 

The Office of Personnel Management (OPM) issued interim regulations on April 28, 2005, to implement Section 202(a) of the Federal 
Workforce Flexibility Act of 2004.  Section 202(a) amends 5 U.S.C. 6303 to provide OPM with the authority to prescribe regulations 
under which a newly appointed or re-appointed employee who is covered by the Federal annual and sick leave program, may be given 
service credit for prior experience that otherwise would not be creditable for the purpose of determining the employee’s annual leave 
accrual rate. 

OPM has added regulations at 5 CFR 630.205(a) to allow the head of the agency or designee the authority to grant a newly appointed 
or re-appointed employee with service credit for annual leave accrual rate purposes based on prior non-Federal work experience or a 
period of active duty in a uniformed service. 

Employee Name: _____________________________    Position/Pay Plan/Series/Grade: ___________________________________ 

Prior to granting such credit, the HR Director must determine that this employee meets both of the following conditions through 
reviewing justifications from the requesting organization: 

1) The skills and experience that this employee possesses are essential to the new position and were acquired through performance in
a non-Federal position having duties that directly related to the position to which he/she is being appointed.
Justification:

2) The use of this authority is necessary to achieve an important agency mission or performance goal.
Justification:

NOTE: The vacancy announcement, position description(s), and employee’s application package must be attached to this justification.  
If the service credit is based on a period of active duty in a uniformed service, you must also attach the employee’s DD-214. 

REVIEWS AND APPROVALS 

OPDIV/RECOMMENDING OFFICIAL’s Electronic Signature 

OPDIV/APPROVING OFFICIAL’s Electronic Signature 

OHR Director’s Electronic Signature 
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INDIAN HEALTH SERVICE CREDITABLE SERVICE 
FOR ANNUAL LEAVE ACCRUAL SERVICE AGREEMENT 

NAME: _________________________ 

In consideration of service credit I am receiving towards my leave accrual rate and service computation date for 
which I am entitled to under the policies of the Department of Health and Human Services (HHS), I hereby 
agree to the terms of this agreement: 

1) To serve at the Indian Health Service for a minimum of one full year of continuous service.

2) That I am a newly appointed employee or an employee who is being reappointed following a break in
service of at least 90 calendar days after my last period of civilian Federal employment.

3) That the amount of service credited to me shall be determined by the HR Director or his/her designee as
prescribed by the HHS policy for Creditable Service for Annual Leave Accrual.  The service credited under this
agreement is _____ years, and _____ months.

4) That my annual bi-weekly leave accrual rate will be:  ___ 4 hours, ___ 6 hours, ___ 8 hours

5) That based on the above service credit, my service computation date (SCD) for annual leave accrual purposes
will be: __________

6) That acceptance of this agreement does not alter the conditions or terms of my employment.

7) That this credit of service is based solely of the position to which I am assigned and is not associated with my
performance and/or conduct.  Accordingly, this agreement will not preclude nor limit Indian Health Service
from effecting personnel actions that may be appropriate.

8) That in the event I separate from Federal service, transfer to another agency, or OPDIV/STAFFDIV prior to
completing 1-full year of continuous service with Indian Health Service, my service computation date will be
re-calculated subtracting the credit that I received under this agreement.

9) That HHS policy is incorporated into and made a part of this agreement and I have read this policy.

10) That the effective date of this agreement and service credit pursuant to this agreement will be my Entry-On-
Duty (EOD) date of: _____________  (Day/Month/Year)

I, ___________________ (print name), agree to the terms of this agreement.  
        Electronic Signature, here:__________________________ 

REVIEWS/APPROVALS 

Recommending Official’s Electronic Signature, here: _____________________________________________ 

Approving Official’s Electronic Signature, here: _________________________________________________ 

OHR Director’s Signature, here: _______________________________________________________________ 

HR Specialist Signature, here: _________________________________________________________________ 
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Positions based on a 40‐hour workweek with no overlapping service
*Enter no more than 40 hours/week

Name: Thelma Dickinson Name of HRS/HRA completing form:

Position Employer
Hours per 
week

Start 
Month

Start Year
End 

Month
End Year

Years and Months to
be Credited

1 Project Engineer Waggoner Engineering 40                6 2022 7 2024 2 years, 1 months
2 Energy & Sustainability Coordinator Mississippi State Universit 40                3 2020 6 2022 2 years, 3 months
3 Environmental Engineer Fox Engineering 35                2 2017 1 2020 2 years, 7 months
4 #NUM!
5 #NUM!
6 #NUM!
7 #NUM!
8 #NUM!
9 #NUM!

10 #NUM!
11 #NUM!
12 #NUM!

Total: 6 years, 11 months

7/14/2024
8/14/2017

Your name here

SCD ‐ Leave: 
EOD: 
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Thelma Dickinson

RELEVANT EXPERIENCE 

Waggoner Engineering 

Project Engineer, June 2022-present 

40 hours/week 

 Experience in management of recycling program, implementation of energy efficiency controls, social media

sustainable content, and supervision of students who interests are sustainable matters. Assist with maintaining

permit compliance (air) for MDEQ permits. Assist with reporting of Energy usage data. Assists with RFPs, Funding

request, and tracking carbon output. Developed a newsletter for the program. Assisted with small capital projects

such as installation of water bottle filler stations across campus

Mississippi State University 

Energy & Sustainability Coordinator, March 2020- June 2022 

40 hours/week 

 Experience in management of recycling program, implementation of energy efficiency controls, social media

sustainable content, and supervision of students who interests are sustainable matters. Assist with maintaining

permit compliance (air) for MDEQ permits. Assist with reporting of Energy usage data. Assists with RFPs,

Funding request, and tracking carbon output. Assisted with small capital projects such as installation of water

bottle filler stations across campus.

Fox Engineering 

Environmental Engineer, February 2017- January 2020 

35 hours/week 

 Assisted in directing the planning, design, and construction activities for community and individual water supply,

wastewater, and solid waste facilities to serve homes and communities.

 Ensured  proper procedures and engineering standards were followed for all aspects of engineering design

including computer drafting and surveying

Mississippi Department of Environmental Quality 

Environmental Engineer in Training (EEIT) June 2014 – January 2017 

40 hours/week 

 I assisted with administering the 401 Water Quality Certification/Stormwater Program, the focus of wetland

regulation and protection programs at the state level. I evaluated proposals for their impact on waters of the

United States. I also reviewed Storm Water Prevention Pollution Plans (SWPPPs) for various construction,

mining, and industrial sites. This evaluation process aids me in administering National Pollution Discharge

Elimination System (NPDES) General Permits for construction projects, industrial facilities, residential

subdivisions, commercial properties, and municipalities.
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Position Title: Environmental Engineer
Series/Grade: GS-0819-12 
Organization: Division of Sanitation Facilities Construction 
Duty Location: Various 
PD Number: HS242R 
(Organizational Title for OF8 is Planning and Design Engineer (Remote Position) 

Introduction: 

The position is located within the Division of Sanitation Facilities Construction (DSFC) under the 
Office of Environmental Health & Engineering (OEHE) and located in one of the District offices. The 
position assists the District Engineer in reviewing, planning, managing, and overseeing the design 
and construction of complex water, sewer and solid waste projects serving American Indian and 
Alaska Native (AI/AN) homes and communities.  

Duties and Responsibilities: 

Engineer Planning and Design (80%) 

Assists in directing the planning, design, and construction activities for community and individual 
water supply, wastewater, and solid waste facilities to serve AI/AN homes and communities.  
Independently responsible for production of technical engineering designs, plans, specifications, 
and engineering studies and reports for water, sewer and solid waste systems (i.e., wells, 
pumping equipment and controls, water treatment, water storage tanks, water lines, sewer lines, 
sewage treatment facilities, sewage lift stations, solid waste transfer stations, solid waste disposal 
sites) for assigned projects.  Assists District Engineer in providing professional engineering 
review of the same engineering works noted above produced by field engineers. Individually 
prepares or reviews project documents prepared by district staff work for technical engineering 
bid packages including cost estimates, specifications, and plan sets for construction.   

Ensures proper procedures and engineering standards are followed for all aspects of engineering 
design including computer drafting and surveying. Provides licensed professional engineering 
review and approval of construction drawings prepared by subordinate engineering staff not 
registered as professional engineers. 

Ensures proper construction of the designed facilities within time and funding limitations.  
Prepares reports, keeps records and advises on the progress of contracts and constructed work. 
Assists in resolving problems in the execution of contracts and construction activities.   

Program Management (20%) 

Reviews, evaluates, and makes recommendations to the District Engineer on design, construction 
practices, project summaries, memoranda of agreement, engineering plans, specifications, 
engineering studies and final reports.  Ensures that projects in the Sanitation Deficiency System 
(SDS) are properly scoped, consistently scored, and have accurate cost estimates.  Helps coordinate 
district responses to Area and Headquarters review comments.  Manages funded projects in the 
Projects Data System (PDS) and successful implementation of funded projects.   

Coordinates contracting actions to be awarded under the Federal Acquisition Regulations, Indian 
Self-Determination Regulations, or by tribal procurement under a Memorandum of Agreement.  
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	Enter Employee's Name, here: Thelma Dickinson
	SCD Date, here: 8/14/2017
	EOD date: 7/14/2024
	Employee's Name, here: Thelma Dickinson
	4: Off
	6: Yes
	8: Off
	Yrs: 6
	Mnths: 11
	Employee Name: Thelma Dickinson
	PositionPay PlanSeriesGrade: Environmental Engineer (GS-0819-12)
	#1 Justification, here: Thelma's experience includes nearly 7 years in Project and Environmental Engineer positions and is directly related to the position she will be filling. She has the essential skills for this position and her experience was acquired in non-Federal positions.
	#2 Justification, here: Offering this service credit is necessary to ensure that this selectee accepts this position in the Sanitation Facilities Construction Division (SFC). The work of the SFC is directly tied to the IHS mission of raising the physical, mental, social, and spiritual health of American Indians and Alaska Natives to the highest level.


